
6 Tape the Return Label onto the box 
& give it to UPS

5 Print out return Label. UPS will send you an email 1 month 
before your Art Show.

Pack your dried and organized artwork4
Classroom teacher is grouped by Grade 3

Grades are organized lowest to highest:
 Pre-K, Kindergarden, 1st, 2nd, 3rd, etc. 
If you have a gifted or Special Needs class please make a note of where you would prefer 
those students to be arranged in the Art Show.

2
Students are grouped by classroom teacher1

WE RECOMMEND ARRANGING YOUR ARTWORK 
SIMILAR TO THIS 

STEPS TO SHIP BACK YOUR ARTWORK!!!

Once you receive your Artomé Art Paper it is IMPORTANT to �ll out 
ALL information, indicated in ORANGE, on the Artomé Art Paper Templates!

This makes it easier for families to �nd artwork during the Art Show 
and for you to distrubute projects back to your students after the Art Show.

It is best to have volunteers to help you write or create labels for 
the information needed on the left side of the template and Gallery Tag.

BE CREATIVE!!! 
WE ENCOURAGE DIFFERENT MEDIUMS TO CREATE YOUR ARTWORK!

When you are done please make sure your artwork is dried 
before arranging and packing.

The box that the paper is shipped in is great to re-use for shipping the artwork back 
to us if it is still in good condition. If not, any box will do.

THE ORDER IN WHICH YOU SEND YOUR ARTWORK TO US,
IS HOW WE WILL FRAME AND DISPLAY YOUR ARTWORK AT THE ART SHOW  

GA 000 0-00

TRACKING # : 00 000 000 00 0000 0000

1ST 
2ND

STUDENT ARTWORK

Complete work either directly on this paper 
  OR
Attach 9” x 12” artwork inside the rectangle with:
 Glue stick/ Hot glue/ Rubber cement/ Tape
HAVE FUN & BE CREATIVE!

(Please make sure artwork is completely dried before 
organizing & packing box)

The date to ship your artwork back to Artomé is 2 WEEKS before your Art Show date!!!

     GALLERY TAG
Will be placed in the corner of the frame 
 during the Art Show.
  - Title of Artwork
  - Student Name
  - Teacher
  - Grade
(Due to our disassembly process, these 
tags will not be returned after art show)


